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09/0589/14        Vodňany, 15.12.2014 
 
 

Dean´s decision No. 5/2015 
Determination, stagger and registration of working hours 

 
 
1. Working hours are in the extent of 40 hours per week. 

 
2. Working hours for employees of the FFPW USB is determined in the form of uniform 

flexible layout, basic working hours with obligatory presence in the workplace between 
9:00 a.m. and 2:00 p.m. 

 
3. The total working hours must amount to not less than 5 hours and not more than 12 

hours per day. After maximum of 6 hours of continuous work, the employer must 
provide the employee with a break for food and rest for at least 30 minutes. 

 
4. Employee is obliged to record daily his arrival and departure at the FFPW USB in writing 

in one of the electronic timesheet (in Nové Hrady), resp. in physically present in the 
following buildings of FFPW USB: 

 
In Vodňany:  
- the main building of the dean's office (Zátiší 728/II) 
- the building of the Genetic Fisheries Center (Nad Velkou Podvinicí 1337) 
- the building of the Experimental Fish Culture and Facility (Rechle 1336) 
- the building of the IEEAIC (Na Valše 207) 
In České Budějovice:  
- FA/FFPW USB (Na Sádkách 1780) 
- the building in Husova Street (Husova 458/102) 
In Nové Hrady 
-  School of Complex Systems (the castle). 

 
5. In case of failure to apply the flexible layout of the working hours (business trip, 

important personal obstacles at work etc. according to the § 85 para. 5 of the Act. no. 
262/2006 Coll., the Labour Code) the employer determines the layout of weekly working 
hours in shifts from 7:00 a.m. to 15:30 p.m.  
 

6. Before setting out on a business trip, vacation, time off in lieu, study time etc., the 
employee is required to record this in the attendance sheet using abbreviations 
(business trip - SC, vacation - D, time off in lieu - NV, study time - SV etc.). For employees, 
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whose attendance is kept in the electronic attendance system accessible from the FFPW 
USB website, the information about their absence from the workplace will be published 
at least 2 weeks in advance, provided that this information is known in advance. 

 
7. The heads of laboratories and workplaces are responsible for keeping records of the 

working hours, overtime, standby duty and night work of their subordinated employees 
at the FFPW USB. Forms with records of hours worked (timesheet) for the previous 
period must be submitted no later than on the third calendar day of the following month 
at the Economic department of the FFPW USB. 

 
8. Records of work attendance will be kept in the Economic department of the FFPW USB 

until discarding (3 years). 
 

 
This decision cancels the Dean´s decision No. 11/2013. 
This decision comes into force from 1.1.2015. 
 
 
 
 
 

Prof. Dipl. - Ing. Otomar Linhart, DSc. 
       Dean of the FFPW USB 
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